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Office of the Principal Chief Personnel Officer
Ty, wiids faum, 93 -600003

Headrnuarters, Personnel Department, Chennai-600003

HfMo: {5171 Liaison Officers Nomination feaT®/Dated: 13.03.2023

All PHODs/DAMs/CWMs/CEWE/CAD/CPM/PDAS DY CROs/ST DPOs/ Secy 1o GM,
Chairman/RRE/MAS, TVC, Addl.Registrar/ACT/MAS, Secretary/RRT/MAS,
Principal MDZTI/TP), SRCETC/TEM, ZETTC/AVD,

DPQs/SPOs/WPOs/APDs of HOQ/Divisions fWarkshops/Units.

g fsub: Duties and responsibilities of respective Liaison officers of
Raservation for 5C/ST/OBC

L

A copy of the Railway Board's letter No. 2020-E{SCT)I-34/1 dated 07.03.2023
regarding duties and responsibilities of respective Liaison Officers of Reservation for
SCISTIOBC, is enclosed for information, guidance and necessary action.

The instrections contained in Railway Board's lefler No 2020-E(5CT)1/34/1 dated
28.12.2021 referred therein has been circulated as PBC No. 02 / 2022 on 06.01.2022, may
be referred for guidance.

Encl: 04 pages

Senior Personnel Officer/RP
FA WHT{8/For Principal Chief Personne! Officer

Copy to: The General Secretary/SRMU
The General Secretary/AISCTREA
The General 5ecretary/AIOBCREA
The General 5ecretary/NFIR

(T Section/FE/H - to upload in the 5R website.
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Mimstry of Railways
Raitway Board

New Delhidd 0303.2023

The General Managers-(I°),
All lndian Railways,
including Production Units,

Apart

Sub: Liaison Officers for SC/STHORC
b+ 1 4% X 3

from the.responsibilities and duties assigned to Liaison Officers for

SC/ST/OBC under Board's leiter of even number dated 28.12.2021 {copy enclosed), the
same are claborated further as per the following guidelines to be complied with

serupulously:
{1)

(i)

(iii)

(iv}

w

DA:As above.

Copy 10:-

The tenure of Liatson Cfficers for SC/ST/OBC nay as far as possible be
at least for two years,

Reservation cell for implementation of policy on reservation which
invelves recruliment and promotion may be directed to teport to the
concerned Liaison Officer for SC/ST/OBC

All cases on recruiiment and promotions involving reservation policy for
SC/ST/OBC and Roster clearance may be routed through the concemed
Liaison Officer for SC/ST/OBC

Adequate and exclusive staif to look afler only the matlers related to
reservation/promaotion for SC/ST/OBC may be posted at Reservation Cell.

Promotion orders of all cadres may be endorsed fo the concerncd Liaisen

officer.
IE. K. Mecna)

Joint Director, Estt.{Res.)

Raibwvay Board

Wail Id;maheshkr.meenatd@gov.in
Tele No.011-23047186

Liaison Officers for SC/ST/OBC of Zonal Railways, Production Units and Public Sector

ndertakings.

Racm No.564 O, Rail Bhavan, Raisina Road, New Delhi-110001
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GOYERNMENT OF IND‘I;;
MINISTRY OF RAILWA
(RAILWAY BOARD)

ihi, dated: 2R.12.202
No. 2020-C(SCTIl/34A New Deihi 28

The General Managers(P),
All Indian Railways &
Preduction Units,

Suli-Comprelensive list of responsibilitics and t.lutics'ol' respective I.'m'j.ﬂ“
Officer appointed for supervision of implemenintion of reservation for

_ SC/ST/OBC/PWD/EWS

AN

In a’ meeting of Ratlway Board’s officials with that of DOP&T’s under Lhe
chairmanship of Additicnal Secretary (Admn,), DOP&T, held on 11.11.2021, one of the
lotws was 10 elaborate the duties and responsibilities of Liaison Officers being appointed

willt Uie above gims,

2. Attention is invited lo this Ministry's letter number B{SCT)74CM 1519 dated 24™
July 1974 wherein inter-alia z list showing the broad duties and functions of the SPO (RF)
was circulated for information and guidance. As the instructions are not updated for fong
time, the following are added for better implementation of policy on reservations =

Separate Reservation Cell for extra divisional units such as Workshops elc to

i.
be formed also which to be looked after by nominated Liaison Officer,

it.  SPOFARQ level Officer should be exelusively appointed at Headgquarter leve]
- to assist the Liaison Gfficer of Headquarier,

iti.  Officer/Staffs of reservation cell in Headquarier engaged for resecvation
related activities shauld report to Linison Officer in Headquarter,

3 A comprehensive list of responsibililies and dutics of Linison Officers a5 evolved
is enclosed as Annexure - ¥ for informalion and compliance.

DA As above.

. Meena)
Joint Director, Bsit.(Res,)
Railway Bonrd,




Responsibility and Functions of Linison O RS 3000 L1
SCIST/ORCIPWD/EWS

o To act 8 ovgall incharge of  ressrvation cell comstifuted o .
HeadquartedDivision/Extra Divisional Units/Workshops ¢
2. To maintain firison and coordinate with ihe recruiting agencies.

3. To inspect he roster regisiers periadically and omissions ;}nd}’ur‘irregula;nics-am tohe
brought Lo the notice of the concerned office and get it regiarised or reclified as the
case way be.

4. Tohold periodicat inspections of the offices of Establishment units both at Headguaners
end in divisions ineluding Workshops, ete. to see that assessment of quotas for
recruiment is correctly made with referenc (o the initfal records maintained for such
PUIPOSE,

=
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of posts conducted by the officers holding the charge of the offices as prescribed for
each halfyear ending 30™ June and 31% December each year are put up to (ke Genesal

Manager, and that such reports wih the remedial measures taken for iegularities or
ornissions detected are sent to the Railway Board as prescribed.

6. The Lisisan Qfficers should to for inspection regulatly at least 07 days in 2 month to
cover upall the divisions and Workshops minimum 02 times in a year.

7. To see thal the prometions of Scheduled Castes/Scheduled Tribes candidate as per
normal seniority against unreserved vacancies are not adjusted against reserved

vacancics of subsequent panel and thus Scheduled Caste/Scheduled Tribe condidates are
not deprived of their legitimate claims.

3. To sec that a separate compiaint register recording and disposing complaints from any

sowrce on the matter of communal reservation and concessions granted to the Schieduled
CastesfScheduled TribesfOther Backward classes is maintained in each of the offices.

9. To sce all assessment files for promotion and he should ensure implementation of
policy.

10, To asscss existing shortfalls, both in the recruitment and promeotional grades ~ Division-
wise and Railwoy gs a whole. To research end review the causes of shorifall and to

evolve remedial measures, To teke sieps for prompt wiping out of shortfalls wherever
noliced giving utmost aticntion to the cxisting shorifalls, if any. -

11.To sce that the carry Torward of shorifalls is corecily made and to initiate action to

make wood the same within the period of thiee recruitment years so as ta avoid cases of
lapsing of Lhe reserved quota.

12, To see that the vacancics whether for selection or non-selection posts are strictly
coverned by Gt Commuial st i of e bsiruclons a0 ks Raltwey Reord
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14, Benelilg !'cnncn‘srsinns h various orders sh
' lo SCs/ST/ circatintet Lhrough ¥ : snoukd b
serupulously followed ang officiuls ?Egijg;ibcrillciy Maut the reservalion order shoyly
be sternly dealt witly,

15. Tar sce that the Selection/Recruitment Board/Sereening Committee include one memper
belonging 1o the reserved somntenily whenever there Is ooy Cﬂ"‘-"_dat“ of Scheduled
Castes/Seheduled Tribes/Oiler Backward olass for recerved vacancies 'and also 1o see
that such reserved candidates are interviewed fn separate block and thelr performances
ave liberally viewed and assessed.

16. To sec that in alf cases of adhoe prometions for vacancies exceeding 45 days duration
{and more than 80 days in the case of leave vacancics) roster points are followed and
reserved vacancies are filled up by the promotion of Scheduled Caste/Scheduled Trbe
condidates as due 10 them.

17. To organize & system of periodical training of Scheduled Caste/Scheduled Tribe
candidates while'in service in the existing training schools on line Rativway aod aiso i
organize coaching in practical working by the supervisors under whom these candidates

~ are working.

I18.To deal with the olher matters, ie., personal prievances, transfer, applications foc
quarters, etc. as are covered by the extant orders of the Board issued from time-{o-time.

19. Dealing with AISCSTREA/ATOBCREA & ensure extension of facilities provided to
them are strictly being  followed, Conducting of informmal meetings of
AISCSTREA/AINDBCREA Is ensured as per the leid down schedules.

20. To deal with the matters of pelicy, correspondence, representation ete. and also hold
mectings and discussions with the concerned officers and various other misceilaneous

matters on the subjett,

21. Ensuring the extension of necessary assislance to the National Cotmmission for
Scheduled Casles, the Nationai Commission for Scheduicd Tribes and Naotional
Commission for Other Backward chasses in (he investipation of complaints received by
the Commission, in regard to service matters and in the celiection ol information for his

annial report.

22. Ligison wiih the recruiting agencics regarding the submission ol data Tor aitnual reports
regarding representation of SC/ST/ORCIEWSwD as on 1™ Januacy, Prime
Minister's New 15 poini progremme lor (he welfure of Mingvilies - Aunual report on
the intake/representation of Minoritics lor the {inancinl year, Repart of the progress
made in the intake of SC/ST/OBC/EWSMwD - report for the finpncint year, Status of

filiing up of Bacldoy Vacancles for every ealendar year,

23, Aparl lrom above, respeciive Liaison Ofticers for SC/ST/OBC/PWDIEWS has to ensure
the sirict compliance-of the Instructions issued by Railway Board from time to lime.
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